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ARTICLE VI 
LEAVES 

 
 
A. SICK LEAVE 

 
1. Each full-time certificated unit member shall be allowed sick leave as provided in 

the Education Code, plus one additional sick leave day.  Any days not used shall 
be accumulated by the unit member for use, if necessary, during the succeeding 
years.  All unit members are covered by Workers’ Compensation Insurance for 
injury in line of duty. 

 
2. Unit members contracted for work days before and/or after the regular work year 

will receive additional sick leave on a pro-rata basis in increments of one-half 
(1/2) sick leave for each ten (10) working days.  This provision excludes all 
summer school unit members. 

 
3. Upon reasonable cause, the District may require doctor’s certification (or proof of 

treatment and the need therefore by the practice of any well-recognized church 
or denomination) before allowing pay for absence due to accident or illness. 

 
4. Any certificated unit member who has unused sick leave for accident or illness 

accumulated in another California school district at the time he/she is employed 
in the District and such employment occurs within one (1) year of his/her 
previous employment, shall be credited in this District with the accumulated 
day(s) upon verification of the day(s) by the former school district. 

 
5.  Catastrophic Leave: Sick Leave Donation Program   (Refer to Appendix F) 

    
The purpose of the catastrophic leave program is to permit employees to 
donate eligible sick leave to an employee when that employee, or a member 
of his or her immediate family, suffers from a catastrophic illness or injury.  

 
Catastrophic illness or injury means an illness or injury that is expected to 
incapacitate the employee for an extended period of time, or that 
incapacitates a member of the employee’s immediate family that requires the 
employee to take time off from work for an extended period of time to care for 
that family member, and the employee has exhausted all of his or her sick 
leave.   

 
Participants who have exhausted regular sick leave, but still have differential 
leave available to them, shall be eligible for the catastrophic leave program 
credits. The District shall pay the participant full pay, and the credits shall be 
charged at one-half (1/2) day of sick leave for each day of absence.  
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For purposes of this program, immediate family means spouse, domestic 
partner, or child. Requests to use catastrophic leave for a family member 
other than the employee’s immediate family will be submitted for 
consideration to the Superintendent and Association President. If the 
Superintendent and Association President mutually agree to either approve or 
disapprove the request, the matter is settled. Whenever the Superintendent 
and Association President disagree, the matter will be referred to the Board of 
Education for a final decision.    (Refer to Appendix F) 

 
6.  Personal Necessity 
 

 Up to seven (7) days of earned sick leave per year may be used for reasons of 
“Personal Necessity” as defined below. Personal Necessity leave may be utilized 
for family or personal emergencies, or special situations, when the member’s 
presence is urgently required, as opposed to situations where the particular 
matter could be taken care of during non-school hours.  Such situations are 
those that could not be avoided by a prudent person through planning.  
Something that would be easier to do, but not necessary to do during the normal 
workday, would not be considered Personal Necessity. The member shall not be 
required to explain the reason(s) for which said leave will be used on the 
Certificated Leave Request Form. Verbal verification may be required from the 
unit member by his/her immediate supervisor. The form will be signed by the 
member’s immediate supervisor and forwarded to the superintendent, or his/her 
designee. The term “Personal Necessity” shall include the following situations: 

 
 a. Serious illness or injury of a member of the unit member’s immediate 

family. For purposes of this provision, immediate family means spouse, 
domestic partner, children, parents, brothers, sisters, parents-in-law, sons 
and/or daughters-in-law, or grandparents, grandchildren, or any relative 
living in the immediate household of the employee.  

 
 b. An accident involving the member’s personal property or that of his/her 

immediate family. 
 

   c, An  appearance in court as a witness or litigant. 
 

 d. Child-rearing issues. 
 

   e. Other situations where the member’s presence is urgently required.  
 
   f. Personally Compelling   
 

Up to two (2) days per year of the seven (7) Personal Necessity days may 
be used for other personal reasons deemed by the member as Personally 
Compelling.   
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  1. The member must request and receive written approval 2 
weeks in advance from his/her supervisor. 

 

  2. Personally Compelling days may not be used for recreation, 
vacation, or hobbies. Regarding hobbies, an exception may 
be allowed to enable a certificated unit member to participate 
in a significant event that cannot otherwise be 
accommodated during a school day.  This is intended to be 
an exceptional request and is not intended to allow repeated 
participation in such events. 

 

  3. Personally Compelling days may not be used for earning 
extra income. 

 

  4. Lesson plans for the substitute teacher must be in place two 
(2) days ahead of the leave. 

 
   g. Under circumstances of catastrophic illness or injury of a family member  

 (as defined in Article VI,A,5) unit members may request to access more 
than seven (7) days of earned sick leave per year.  Requests will be 
submitted for consideration to the Superintendent and Association 
President. If the Superintendent and Association President mutually agree 
to either approve or disapprove the request, the matter is settled. 
Whenever the Superintendent and Association President disagree, the 
matter will be referred to the Board of Education for a final decision.  

 
B. EMERGENCY LEAVE 

 
  A certificated unit member may be granted by the principal or site administrator an 

emergency leave of up to three (3) days each school year with full pay when serious 
illness or accident happens to a member of the immediate family or necessary surgery 
for such a member is performed and the surgeon requests the presence of the unit 
member. 

 
  Emergency leaves granted under this provision are not cumulative from year to year, 

and this leave is not to be subtracted from sick leave.  The District may require 
verification by the attending physician. 

 
  C. BEREAVEMENT LEAVE 
 

1. Bereavement leave, without loss of pay, shall be granted up to three (3) days, five 
(5) days if over three hundred (300) miles, in the event of death of a member of an 
immediate family.  Members of the immediate family shall include:  the mother, 
father, grandmother, grandfather, or grandchild of the unit member or the unit 
member’s spouse, son, son-in-law, daughter, daughter-in-law, brother, or sister; or 
any relative living in the unit member’s immediate household. (Education Code 
44985, 45194). 

   
2. Bereavement leave to attend the funeral of a close family friend or relative, not a 

member of the immediate family, may be granted for the time necessary to attend 
the funeral; up to one-half (l/2) day if the funeral is on the Monterey Peninsula and 
up to one (1) full day if the funeral is out of the immediate area. 
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 D. JURY DUTY 
 
  The following provision shall prevail in the event a certificated unit member of the 

District is called to serve as a juror in a court during a period in which the unit member is 
on duty: 

 
  1. The unit member shall receive his/her rate of pay for any day of jury duty which 

occurs on a normal work day. 
 

  2. The unit member shall endorse and present to the District any warrants which 
represent payments for jury duty. 

 
    3. If the unit member is released from jury duty for the day prior to the close of the 

workday, the unit member shall return to the District to resume his/her normal 
duties, or other tasks as assigned by the principal. 

 
 

  4. If a substitute teacher has been hired to replace the teacher who is released early 
   from jury duty, the substitute shall be retained for the complete day to maintain 

the classroom or accomplish other tasks as assigned by the principal. 
 

E. EXTENDED ILLNESS OR INJURY LEAVE 
 

1. When an unit member is absent from his/her duties on account of illness or accident 
for a period of five (5) school months or less, after exhaustion of accumulated sick 
leave, the amount due to the unit member for any month in which the absence 
occurs shall be fifty percent (50%) of the unit member's regular salary. 

 
2. The sick leave, including accumulated sick leave, and the five (5) month period shall 

run consecutively.  
 

3. An unit member shall not be provided more than 1 five (5) month period per illness 
or accident. However, if a school year terminates before the five (5) month period is 
exhausted, the unit member may take the balance of the five (5) month period in a 
subsequent school year.  
 

F. MATERNITY LEAVE 
 
A leave of absence shall be granted to certificated unit members for pregnancy, 
disability due to pregnancy, miscarriage, childbirth and recovery there from, for a length 
of time to be determined by the unit member and her health care provider.  The unit 
member shall submit certification from her health care provider to the district as to the 
required length of the absence.  Leaves of absence due to pregnancy, miscarriage, 
childbirth and recovery there from, shall be treated in the same manner as all other 
extended illness or injury leaves. 

 
An unit member may request to use accumulated sick days for the above mentioned 
purposes. 
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 G. PATERNITY LEAVE 
 

A father shall be permitted time off with no loss of pay up to a total of two (2) day's 
absence.  Such leaves may be taken during the birth and/or at the time of discharge 
from the hospital. 

 
H.   FAMILY AND MEDICAL LEAVE ACT (FMLA) / CALIFORNIA FAMILY RIGHTS ACT 

(CFRA) 
 

1. The District will comply with all mandated provisions of FMLA and CFRA 
concerning family and medical care leaves. Information is available in the Human 
Resources office and on the CUSD website/Human Resources page.  

 
2. The FMLA and CFRA Twelve (12) Month Period shall be defined as the District’s 

fiscal / school year which starts July 1 and ends June 30.  
 
I.  SABBATICAL LEAVE 

 
 1. Unit members who have rendered seven (7) years of service to this school 

district in a full-time capacity, nine (9) years in a four-fifths (4/5) of full-time 
capacity, or twelve (12) years in a three-fifths (3/5) of full-time capacity, may be 
granted a sabbatical leave.   

  
 2. Sabbatical leaves may be granted for professional study or travel or a 

combination of study and travel. 
 
  a. Applicants for sabbatical leave for professional study must submit 

evidence that the study shall be an equivalent of a full academic load and 
that the proposed program is designed to directly improve the candidate's 
competency as a teacher in the District. 

 
  b. Applicants for sabbatical leave to travel shall submit a brief itinerary with 

evidence indicating how the proposal will contribute to the applicant's 
competency as a teacher in the District. 

   
  c. Applicants for sabbatical leave to travel and study shall submit both a brief 

itinerary and a proposed program of study with evidence indicating how 
both proposals will contribute to the applicant's competency as a teacher 
in the District. 

 
 3. Sabbatical leaves may be granted for a full academic year or for one (1) 

semester. 
 

a. A sabbatical leave granted for a full year shall be reimbursed at the difference 
between the applicant's established salary for the sabbatical year and the 
salary amount for the temporary unit member, established at Column II, Step 
1, of the salary schedule, plus fringe benefits costs of the temporary unit 
member. 
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EXAMPLE: 

Regular Salary (IV-18): 77,652.00 

Replacement's Salary (II -1): 47,639.00 

Difference in Annual Salary: 30,013.00 

Replacement's Benefits (EO): 15,644.31 

Gross Salary for Sabbatical: 14,368.69 

 
 

b. A sabbatical leave for one (1) semester shall be reimbursed at one-half      
(½)  the amount determined by the above paragraph. 

 
 4. A staff member shall be eligible for two (2) one-semester sabbatical leaves in lieu 

of a one-year sabbatical leave.  No more than two (2) of these shall be granted to 
an individual within a seven (7) year period. 

 
 5. An unit member on sabbatical leave shall be considered a full-time unit member 

and all fringe benefits shall continue in full force during the leave.  The 
contribution of the District to the retirement fund shall be based upon the unit 
member's placement on the salary schedule for the year the sabbatical leave is 
taken.  The unit member's contribution to the retirement system during the 
sabbatical period shall be consistent with State Teachers Retirement System 
(STRS) rules and regulations. 

 
 6. The number of sabbatical leaves granted annually shall not exceed two (2) full-

time equivalent certificated staff members.  Two (2) semester sabbatical leaves 
taken during the same year by different individuals shall be counted as one (1) 
full-time sabbatical. 

 
7.       All applications for sabbatical leaves shall be submitted to the Association by  

      December 1st. 
 

 The Association, or a committee appointed by it, shall screen all 
applications and submit the necessary documentation and 
recommendations to the superintendent's office by the end of the first 
week in January 

 January through March, an attempt to find a suitable replacement will 
be made  

 The superintendent will present applications to the Board of Education 
at the first meeting in April 
 

 8. Provided that paragraph 3. a and 3. b remain constant, it is understood that the 
Board of Education will not refuse to approve applications based on financial 
reasons, but may do so if it has been determined that damage to the program will 
result in the approving of an application. 
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 9. The unit member must agree to return to the service of the District for a period 

twice the duration of the sabbatical leave.  A Surety Bond shall be required. 
 
 10. The Board of Education may call for an appropriate report from staff members 

completing a sabbatical leave. 
 
 11. An unit member who has satisfactorily completed a sabbatical leave will progress 

on the salary schedule as if he/she had remained in active service. 
 

I. LEAVE OF ABSENCE 
 

1. Leave of Absence without pay for a specific period of not less than one (1) semester 
nor more than one (1) year may be granted by the Board of Education, upon 
recommendation of the Superintendent, provided such leave does not seriously 
inconvenience the educational program of the District. 

 
Deadline for submitting a leave request shall be as follows: 
 
March 1st for the following school year or first semester of the following school 
year. 

 
October 15th for the second semester of the school year. 
 

  A certificated unit member who has been on leave for one (1) school year or 
more must notify the District by March 1 of the calendar year in which the unit 
member intends to return.  Failure to notify the Board by this date shall constitute 
notice by the unit member that he/she does not intend to return.  Such failure to 
notify shall be considered a resignation. 

 
 2. A leave of absence without pay may be granted by the Superintendent for a 

period of not more than one (1) semester provided such leave does not seriously 
inconvenience the educational program of the District. 

 
 3. Upon request of the unit member, the Board may extend the leave of absence of 

the unit member. 
 

J. PART-TIME LEAVE 
 
 1. A part-time leave of absence without pay for a specified period of not less than 

one (1) semester nor more than one (1) year may be granted by the Board of 
Education, upon recommendation of the Superintendent, provided such leave 
does not seriously inconvenience the educational program of the District. 

 
 2. A part-time leave of absence without pay may be granted by the Superintendent 

for a period of not more than one (1) semester provided that such leave does not 
seriously inconvenience the educational program of the District. 

 
 3. Upon request of the unit member, the Board may extend the part-time leave of 

absence of the unit member. 
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K. PART-TIME EMPLOYMENT - JOB SHARING PLAN 
 
 1. Job sharing is a plan whereby two (2) certificated teachers of the District share 

the full teaching responsibilities for one (1) identifiable full-time classroom 
position. 

 
2.       Participation in job sharing requires four (4) full teaching years within the District   

 within  the last seven (7) years. 
 

 3. Before the job sharing plan can be implemented there must be mutual agreement 
among the two (2) teachers, the building principal, District Superintendent, and 
the Board of Education. 

 
 4. Any participant approved for and assigned to a job sharing plan shall become a 

part-time teacher in the District. 
 
 5. Faculty meeting attendance is required unless excused by the principal. 
 
 6. The participating unit member's benefits (medical, dental, and vision, and sick 

leave credit) shall be pro-rated. 
 
 7. Salaries shall be computed in accordance with Article II, Section B. 
 
 8. District and unit member contributions to STRS will be pro-rated. 
 
 9. Salaries of the participants will be paid on a basis that is proportional to full-time 

service. 
 
 10. Revision or termination of a job sharing plan will not modify or affect any vested 

unit member rights acquired prior to or during participation in the program, except 
that a teacher withdrawing from a job sharing plan or displaced if the plan is 
terminated by the Board, may be re-assigned to a regular full-time position, if 
available.  Such teacher(s) shall have preference over temporary teachers only. 

 
 11. If one of the teachers in the job sharing plan resigns, retires, dies, or goes on 

leave or returns to other full-time employment, the remaining teacher may have 
the option of recruiting a partner to be approved by the Superintendent or taking 
the position full-time. 

 
  12. All other advantages pertaining to unit members not expressly modified within  
                this article shall be retained under the terms of this Agreement and shall be made  
               available to unit members participating in job sharing plans. 

 
  13. The agreement or contract for one-half (1/2) time service shall be executed by 

the member and the employer, in writing, prior to the period of reduced service, 
before March 1 for the beginning of the school year, or before October 15 for the 
beginning of the second half of the school year.  An unit member currently on the 
job sharing plan shall notify the District prior to March 1 if he/she wishes to 
continue in the job sharing program for the following year. 
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L. EXCHANGE TEACHING LEAVE 
 

1.        An exchange leave is a leave granted to permit a teacher to serve as an      
       exchange  teacher in a foreign country or in any state, territory, or possession of  
        the Unite  States. 

  
 2. Exchange leave of absence may be granted to certificated unit members who 

meet the following requirements. 
 
  a. Unit members must have permanent status in this District on the effective 

date of leave. 
 
  b. Unit members must have rendered full-time service in a certificated 

position for at least one (1) year immediately preceding the leave. 
     
  c. The unit member must be a superior teacher and an excellent 

representative of the United States and Carmel Unified School District. 
 
 3. Request for exchange leave shall be made in writing and be presented to the 

building principal for his/her review and recommendation.  The request shall be 
submitted to the District Office by April 1 of the year prior to the year for which 
the leave is requested. 

 
 4. In leaves other than those arranged through the Federal Government, the District 

teacher must ascertain from the other district its willingness to participate in the 
exchange.  When such a district is found, the CUSD unit member shall notify the 
District Office and send the necessary papers to the other district.  These papers 
shall be returned to the District Office on or before May 1.  When all 
arrangements have been approved, the contract will be negotiated by the District 
Office. 

 
 5. Applicants from CUSD will be evaluated by the Association and referred to the 

superintendent and Board of Education. 
 
 6. Applicants from other districts will be evaluated and approved by the 

superintendent and Board of Education based on reference forms and other 
appropriate means, including personal interview if possible. 

 
 7. An Exchange Agreement must be signed by the unit members and the districts 

concerned. 
 
 8. The exchange is for one (1) year unless extended for one (1) additional year by 

unanimous consent of the Boards of Education and the unit members concerned. 
 
  9. Compensation, including fringe benefits, shall be arranged according to one of 

the following plans: 
 
  a. Plan A - The CUSD unit member is paid by the other district and will 

receive the rate of pay on the other district salary schedule which is 
nearest to the rate received in the CUSD, but not more than the other 
district unit member would have received. 
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  b. Plan B - Applies to exchanges outside of California.  The CUSD unit 

member is paid by the CUSD at his/her regular rate.  This plan is limited to 
exchanges with states or countries where the other teacher will receive an 
adequate salary for living in this community. 

 
  c. Plan C - Applies to exchanges outside of California.  The CUSD unit 

member is paid by the other district at a negotiated rate.  Since this plan 
allows the outside unit member to be paid by the CUSD and to be placed 
on the District salary schedule, there are wider opportunities for working 
out exchange agreements. 

 
 10. Credit for service on exchange leave counts toward advancement on the salary 

schedule as if such service were given in the District, provided that the unit 
member serves a sufficient number of days in the exchange position to have 
been paid at least seventy-five percent (75%) of the salary agreed to in the 
contract signed with the outside district.  A notarized affidavit shall be filed 
certifying this service. 

 
 11. Service on an exchange leave grants credit toward retirement.  If retirement 

contributions are not deducted from compensation, the unit member must 
personally arrange for payment of required contributions. 

 
 12. One (1) year on an exchange leave counts toward the seven (7) year service 

required for sabbatical leave. 
 
 13. The CUSD unit member and the exchange unit member shall be covered by the 

existing health and accident program. 
 
 14. At the completion of any exchange, the CUSD unit member shall return to duty in 

the District and shall serve full-time for at least two (2) consecutive years before 
being eligible for another exchange teaching assignment. 

 
 15. Before returning to service in the District, the Board may require the CUSD unit 

member to submit to a physical examination (at the Board's expense).  If so 
requested, the unit member shall present evidence provided by a licensed 
physician as to his/her health and physical fitness. 

 
 16. A teacher may request the Association to review his/her case if a leave request is 

denied.  The Association may represent the unit member in an appeal action if it 
deems the case merits further negotiations. 

 
M. MILITARY LEAVE 

 
Unit members shall be entitled to such leaves of absence with pay and other benefits as 
are provided and allowed in Division II, Part I, Chapter VII of the Military and Veterans' 
Code, Section 389, et. seq. 
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N. INDUSTRIAL ACCIDENT OR INDUSTRIAL ILLNESS LEAVE 
 

Industrial accident or industrial illness leave is granted to an individual as a result of a 
job-related accident or illness and is in addition to regularly accrued sick leave. 

 
 1. a. Allowable industrial accident or industrial illness leave with pay shall not 

exceed sixty (60) working days in any one (1) fiscal year for the same 
accident or illness.   

 
  b. When an industrial accident or industrial illness occurs at a time when the 

full sixty (60) days will overlap into the next fiscal year, the unit member 
shall be entitled to only that amount remaining at the end of the fiscal year 
in which the injury occurred, for the same accident or illness. 

 
 2. Allowable industrial accident or industrial illness leave shall not be accumulative 

from year to year. 
 
 3. Industrial accident or industrial illness leave shall commence on the first day of 

absence. 
 
 4. Payment for wages lost on any day, when added to an award granted the unit 

member under Workers' Compensation laws of this State, shall not exceed the 
unit member's actual wage if he/she were on the job. 

 
 5. Industrial accident or industrial illness leave will be reduced by one (1) day for 

each day of authorized absence, regardless of a compensation award made 
under Workers' Compensation. 

 
 6. Entitlement to this leave will be based upon finding that the disability has been 

due to industrial accident or industrial illness.  In such case, regular sick leave 
will not be deducted for absence due to the industrial accident or industrial illness 
until the full sixty (60) days, if granted, has been exhausted. 

 
O. ASSOCIATION REPRESENTATIVES 

 
The Association may be granted up to fifteen (15) days of leave each school year, to 
utilize for local, state, or national conferences, or for conducting other business pertinent 
to Association affairs.  The Association representatives may be excused from school 
duties upon two (2) days advance notification to the superintendent by the Association 
President.  The Association shall reimburse the District for the cost of substitutes, if 
substitutes are required. 
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P. NATIONAL AND STATE PROFESSIONAL ORGANIZATION OFFICERS 

 
Members of the certificated unit who hold the offices of president, vice-president, or 
president-elect, in state or national organizations related to education may have paid 
leave to utilize for state or national conferences or for conducting business pertinent to 
affairs of the educational organization.  These representatives may be excused from 
school duties upon two (2) days advance notification to the superintendent by the 
Association President.  The length of the leave is to be determined cooperatively by the 
superintendent and the unit member.  Each such officer shall be limited to four (4) days 
of leave per year for these purposes. 
 

Q. RELEASE TIME FOR DISTRICT PURPOSE 
 

Certificated unit members may be released from duty at no loss in pay to attend 
professional meetings, appear in court in behalf of the District, or participate in other 
professional or educational activities that will benefit the Carmel Unified School District.   
All such paid leaves shall be approved by the Superintendent.  Such release time shall 
be kept to a minimum for each individual so that the instructional program of the District 
will be disrupted as little as possible.  Generally, such leaves will be limited to no more 
than three (3) days per year for each unit member. 

 


